
	[Your business name]
[Street address, city, state ZIP]
[Phone] · [Email] · [Website]
License # [state HVAC license] · EPA 608 certified
	ESTIMATE
Estimate # [0001]
Date [MM/DD/YYYY]
Valid until [MM/DD/YYYY]
Equipment price holds [14 days]



	PREPARED FOR
[Customer name]
[Street address]
[City, state ZIP]
[Phone or email]
	SYSTEM
[What's being replaced or repaired — tons, fuel, stages]
[Job address, if different] · [Days, technicians]
[Install window after the deposit]



	DESCRIPTION
	QTY
	RATE
	AMOUNT

	Outdoor unit


[Make, model, tons, SEER2, refrigerant]
	
	
	

	Indoor unit — coil, furnace or air handler


[Make, model, BTU, AFUE or HSPF2 — matched]
	
	
	

	Thermostat


[Model — or “existing”]
	
	
	

	Line set, pad, electrical whip and drain


[Flush or replace; what's new]
	
	
	

	Labor


[Technicians × days — remove, set, connect, start up]
	
	
	

	Permit and inspection


[City or county]
	
	
	

	Haul-away and refrigerant recovery
	
	
	

	Option: [higher-efficiency system / add-on]


[The price difference, on its own line]
	
	
	

	Duct repair or sealing


[If needed — or “separate estimate”]
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	

	Sales tax / GST / VAT ([rate]%)
	

	Estimated total
	



DEPOSIT TO BEGIN
[Amount — what it books, and when the balance is due]
WHAT'S INCLUDED
[The system, permit, start-up — and what isn't: ductwork, electrical panel work, drywall.]
HOW TO PAY
[Deposit that orders the equipment and books the day, and how to pay it. When the balance is due. Payment plans, if you offer them.]
Free template from zarla.com/guides/hvac-estimate-template. Replace every [bracketed] line and delete the rows you don't need. Want estimates your customers accept online? Zarla sends quotes as one link from the same dashboard as your website and drafts the invoice when they say yes; on a paid plan with Stripe connected, that invoice carries a pay-now button: zarla.com/features/quoting-software
