
	[Your business name]
[Street address, city, state ZIP]
[Phone] · [Email] · [Website]
EIN [00-0000000] · W-9 available on request
	ESTIMATE
Estimate # [0001]
Date [MM/DD/YYYY]
Valid until [MM/DD/YYYY]
Your reference / PO [optional]



	PREPARED FOR
[Customer name]
[Street address]
[City, state ZIP]
[Phone or email]
	PROJECT
[The project in one line — devices, sites, what moves]
[Days on site; when the plan starts, if taken]
[Start: what needs to be in place first — internet install, access, hardware delivery]



	DESCRIPTION
	QTY
	RATE
	AMOUNT

	Project labor — [network / server / migration]


[Hours × rate, or a fixed project price; what it covers]
	
	
	

	Project labor — workstations


[Per workstation × count; what each setup includes]
	
	
	

	Hardware — [item, model]


[Resold at list or at your quoted price; serial on the delivery note]
	
	
	

	Hardware — [item, model]
	
	
	

	Software licenses — [product]


[Seats × per-seat price; first month or annual]
	
	
	

	Managed IT plan — [devices / users]


[Option — devices × rate per month; what's covered]
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	

	Sales tax / GST / VAT ([rate]%)
	

	Estimated total
	



DEPOSIT TO BEGIN
[Amount — what it books, and when the balance is due]
WHAT'S INCLUDED
[The hardware installed, the setups, the testing, the handover — and what isn't: the internet line, cabling, the plan, anything found on the walk-through.]
HOW TO PAY
[Deposit that orders the hardware and books the days, and how to pay it. When the balance is due.]
Free template from zarla.com/guides/it-services-estimate-template. Replace every [bracketed] line and delete the rows you don't need. Want estimates your customers accept online? Zarla sends quotes as one link from the same dashboard as your website and drafts the invoice when they say yes; on a paid plan with Stripe connected, that invoice carries a pay-now button: zarla.com/features/quoting-software
