
	[Your business name]
[Street address, city, state ZIP]
[Phone] · [Email] · [Website]
[License or registration #, if your trade has one]
	INVOICE
Invoice # [0001]
Date [MM/DD/YYYY]
Due [MM/DD/YYYY]
Job / PO # [optional]



	BILL TO
[Customer name]
[Street address]
[City, state ZIP]
[Phone or email]
	JOB
[What you did, in one line]
[Job address, if different] · [Date of work]
[Per estimate # , if there was one]



	DESCRIPTION
	QTY
	RATE
	AMOUNT

	Labor — [what you did]


[Flat price, or hours × rate]
	
	
	

	Materials — [what you bought]


[Itemized, or one line with the receipt available]
	
	
	

	[Service call / trip charge / permit / disposal]
	
	
	

	[Add-on or option the customer chose]
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Subtotal
	

	Sales tax / GST / VAT ([rate]%)
	

	Deposit received
	

	Balance due
	



PAYMENT
[Due within 14 days. How customers can pay.]
NOTES
[Anything the customer should know — care, what was left on site, when to book again, a thank-you.]
Free template from zarla.com/guides/free-invoice-template. Replace every [bracketed] line and delete the rows you don't need. Want invoices your customers can pay online? On a paid plan, Zarla sends them with a pay-now button from the same dashboard as your website: zarla.com/features/invoice-generator
